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1.0 Introduction

1.1 Scope

This user guide describes how to use different procedures of the Fairfield Health with Schools website.

1.2 Target Audience

This document is aimed at school administrators and site administrators who wish to interact with the website.

1.3 Contact Details

Robert Fabian

Manager Business Consulting and Software Development Group.

Information Services Department (ISD)

SWSAHS

Eastern Campus

Liverpool NSW 2170

Phone: (02) 98286990

Email: Robert.Fabian@swsahs.nsw.gov.au

2.0 Basic Methodologies

2.1 Fairfield Heath with Schools Website

The Fairfield Health with Schools website has been developed for the community to provide information about local school health services and programs. Schools are able to able to update services and programs that they provide via the website. 

The website is located on the intranet at

 http://swshome/sectors/fairfield/FRFSchools/default.asp 

The website is also located on the Internet at http://www.swsahs.nsw.gov.au/healthser/frf/FRFSchools/default.asp

To use the Fairfield Health with Schools website, there is a list of links on the left of the opening screen. When the user clicks on a link you are able to navigate through the website pages.

Users can find local school and local health services information, search through the database by program type or by school. School Administration are able to change school information, as well as add new programs from within the site with an appropriate login. There is a 'contact us' page that allows users to send comments to the site administrator.

On each page there are links to return to the previous pages through the footer. Users can also use the breadcrumb trails, which are found between the page title and the subheading.

2.2 SWSAHS Home Page and Fairfield Health Promotion Links

The first two links on the list on the left of the screen will direct the user to two independent sites. The SWSAHS homepage link will send the user to South Western Sydney Area Health Service home page. The second link, named Fairfield Health Promotion Home, will send the user to the Fairfield Health Promotion website. The Fairfield Health Promotion website provides information on health promotion activities for the Fairfield Health Service. 

2.3 Health with Schools Link

This link is attached to the initial start page. Clicking on it will send the user to the initial Fairfield Health with Schools webpage.
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2.4 Fairfield Schools Link

This link will expand to three new links and present two columns of schools names on the main display area. The new links are 'Primary School', 'High School', and 'Edit School Details (Requires Password to Login)'. The two columns on the page are list links of High Schools and Primary Schools, which displays contact information, school information and health priorities for the next 12 months.
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2.4.1 Primary Schools Link (Fairfield Schools Sub Link)

Clicking on this link will display a list of the primary school links in the main display area.
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Clicking the school link will display information about that school.

2.4.2 High Schools Link (Fairfield Schools Sub Link)

Clicking on this link will display a list of the high school links in the main display area.
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Clicking the school link will display information about that school.

2.4.3 Edit School Details (Requires Password to Login)

This link is used to edit existing school details on the database.

Clicking on this 'Edit school details' link will display a login screen. 

[image: image6.png]irfield Health With Schools

Fairfield Health Service | SWSAHS

Promation Home

Horne » Eairfield Schools » Edit Schoal Log In

Primary Schools Edit School Log In
High Schools
Edit a Schools

Details (Requires
Password to Log

Before you can edit your school you need to log yourselfin. If you have lost your
log in information then please contact Site Adrministrator via ernail

Username:

Password:

=Program Info Login





User can use this screen to edit school details.

Check '3.0 Update School Information' (page 19) to see the procedure on how to edit school information on the database.

2.5 Health Services Link

This link shows a list of links of health services available in the Fairfield local government area. 

[image: image7.png]Fairfield Health With Schools

Fairfield Health Service | SWSAHS

=Fairfield Health
Promation Home

HOme » Heatth Sarvices

Health Services Overview

Community Dental

Senices Fairfield Community Health Senices are free and fiiendly senices that provide

health and lfestyle senices / information to the residents of Fairield Local
Chronic & Complex  Goyerment Area. All senvices provided are confidential. The use of interpreters is

LCare - Pulmonary available to all clients.
Rehabiltation
Physiotherapist i
Enyslotheragist Range of Health Services
Chronic & Complex
Care - Respiralory [ Community Dental Serices
Liason Nurse & Chronic & Complex Care - Purmonary Rehabiltation Physiotherapist
Corella Lodge & Chvonic & Complex Care - Respiratory Lisison Nurse
Treatment Senices B Corella Lodge Trestment Serices
5 Drug Intewention Senice Cabramatta (DISC)
Drug Intervention
R & Faifeld Communiy Counseling Senices
S & Faifield Liverpool Youth Health Tear
LCabramatta (DISC)
Cabramatta DISQ) g Heaih Fromation
Eaield & Muliculiural Health Services (MCHS)
Community. B Nutrition & Dietetics
Counseling & Qccupationsl Therapy
Senices & Pasdiatric Oulreach Senices (POS Ambulatory Care)
Faifield Lierpool B Bhysiothera
Youth Health Team B Prairiewnod Physical Disabilty Team
Heallh Promation B Bimary Health Nurses

B Speech Pathology
Multicitural Health




Clicking on an item on the list will display an information page on the service.

2.6 Program Info Link

This page allows the user to perform searches on programs provided by schools. The search uses a drop down box that displays program type. To initialise the 'search by program type' click on the dropdown box, select the program you wish to search for and click the 'Go' button.
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Clicking on an item on the list will display an information page on the school's programs.

2.6.1 Primary School Link (Program Info Sub Link)

Clicking on this link will display a list of the primary school links in the main display area.
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Clicking on an item on the list will display an information page on the school's programs.

2.6.2 High School Link (Program Info Sub Link)

Clicking on this link will display a list of the high school links on the main display area.
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Clicking on an item on the list will display an information page on the school's programs.

2.6.3 Add a Program (Requires Password to Log In) Link

This link is used to add a program to a school within the database.

Clicking on this 'Add a Program' link will display a Login Screen.
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Check '3.1 Add a Program' (page20) to see procedure on how to add a program to the database.

2.7 Website Links
The website links page will send the user to a page called 'Appropriate Web Sites'. This page contains a list of links to other related websites.
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Click on a link to be sent to the related website.

Website links pages have subcategories Health Promoting School Web Sites, Education Web Site Health Information, Mental Health and Local Web Sites of Interest.

To add a related link to the 'Appropriate Web Sites' page contact the site administrator from the Contact Us Page. The procedure can be found at '2.8 Contact Us Page' (Page 17).

2.8 Contact Us Page

This is a contact page where users are able to provide feedback to the site administrator.
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To send a message to the site administrator just enter your name in the 'Your Name:' field.

Enter your email address in the 'Your Email Address:' field.

Enter a subject in the 'Subject:' field.

Enter your message into the 'Message:' textbox.

Click on the 'Submit' button to send your message to the site administrator.

The site administrator will respond to the user via the email the user provides in the 'Your Email Address:' field.

2.9 Site Map

The site map is a links page for almost of the web pages on the site. 

[image: image14.png]irfield Health With Schools

Fairfield Health Service | SWSAHS

Promation Home

Home » sits Map

Site Map

& Health With Schools Home & Health Senices
- Community Dental Senices
& Fairfield Schools - Chronic & Cormplex Care -
- High Schools Pulmonary Rehabiltation
- Primary Schools Physiotherapist
- Edit a Schools Details - Chronic & Complex Care -
(Requires Password to Log In) Respiratory Liason Nurse
- Corella Lodge Treatment

Senices

- Drug Intervention Senvice
Cabramatta (DISC)

- Fairfield Community
Counselling Sences

- Fairfield Liverpoal Youth
Health Tearn

- Health Promation

- Multicultural Health Senvices

& Program Info
- Primary Schools
- High Schools
- Add & Program (Requires
Password to Log In)

B Contact Us

B Website Links (MCHS)
- Health Promoting Schools - Nutrition & Distetics
Web Sites - Occupational Therapy
- Education Web Sites - Pagdiatric Outreach Senices
- Health Information (POS Ambulatory Care)
- Mental Health - Physiotherapy

- Local Web Sites of Interest - Prairipwnnd Bhyairal Nisahilite




Click on a link in the site map to go directly to that page.

Links to the administration pages are not included on the site map.

3.0 Update School Information

This is a procedure for users to update school details

Click on 'Fairfield Schools' from the left menu.

Click on 'Edit School Details (requires password to log in)'.

User will be presented with the following screen.

[image: image15.png]irfield Health With Schools

Fairfield Health Service | SWSAHS

Promation Home

Horne » Eairfield Schools » Edit Schoal Log In

Primary Schools Edit School Log In
High Schools
Edit a Schools

Details (Requires
Password to Log

Before you can edit your school you need to log yourselfin. If you have lost your
log in information then please contact Site Adrministrator via ernail

Username:

Password:

=Program Info Login





Enter your school's username in the 'Username:' field and enter password in the 'Password:' field.

Click on the 'Log In' button to access the "Fairfield edit school form".

User will not be able to access the "Fairfield edit school form" without a valid login and password.

To get a username and password contact the site administrator via the 'Site Administrator' link found on this page.

The error page allows user to email site administrator or re-enter user username and password.

Entering correct username and password will open Fairfield edit school form.

User will be presented with this screen if the username and password is correct.
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To update school data click on the field you wish to edit.

After user has completed updating fields, scroll to the bottom of the page.

The bottom of the page will look like the following screen.
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Click the 'Update Record' button to save the details.

The updated school record will not be displayed on the main site until the site administrator approves the changes.

To gain approval for changes, add or delete a school, contact the site administrator. The procedure can be found at '2.8 Contact Us Page' (Page 17).

3.1 Add a Program

This is a procedure for users to add a new program.

Click on 'Program Info' from the left menu.

Click on 'Add A Program (requires password to log In)'.

User will be presented with the following screen.
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Click on the 'Log In' button.

User will not be able to access the "Add Information Program" page without a valid login and password.

If the username and password is incorrect at the login page and error page will be displayed.

The error page allows user to email site administrator or re-enter user username and password.

If the username and password is correct user will be presented with the following screen
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Select program name from the 'Program Name:' dropdown box.

Enter the program name in the 'Program Title:' field.

Enter the start date of the program in the 'Implementation Date:' field.

Enter a summary of the project in the 'Project Summary:' textbox.

Select a target group from the 'Target Group:' dropdown box.

Enter information in the 'What happened in the classroom field' and/or the 'What happened outside the classroom' field.

Select yes, no or being planned from the 'written policy:' dropdown box.

Enter your name in the 'Name of person submitted this project:' field.

Enter email address of person submitting this project in the 'Email Address of person Submitting this Project:' field.

The end of the page will look like the following.
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Click on the 'Create Record' button to save project.

The new program record will not be displayed on the main site until the site administrator approves the changes.

To gain approval for changes, edit or delete a program, contact the site administrator. The procedure can be found at '2.8 Contact Us Page' (Page 17).

4.0 Appendix A

Fairfield Health With Schools Quick Reference Guide

for Updating Schools Information
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· Click on Fairfield Schools from the left menu.
· Click on Edit School Details (requires password to log in).

· Enter your schools username in the 'Username:' field and enter password in the 'Password:' field.

· Click on the Log In button to access the Fairfield edit school form
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· Click on the field you wish to edit and type in new information.
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· Click the Update Record button to save the details.

· The updated school record will not be displayed on the main site until the site administrator approves the changes.

· To gain approval for changes, add or delete a school, contact the site administrator.

Fairfield Health With Schools Quick Reference Guide

for Adding a Program
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· Click on Program Info from the left menu.
· Click on Add A Program (requires password to log In).

· Enter your schools username in the 'Username:' field and enter password in the 'Password:' field.
· Click on the Log In button.



[image: image25.png]irfield Health With Schools

Fairfield Health Ser

Promation Home

Horne » Program Information » A¢d Log 1n

Program Information Add Log In

Authorised users can log in here to add a new prograr to the database. If you have
lost your lag in information then please contact Site Administrator via email

Primary Schools
High Schools

Add 3 Program
Requires Username:
Password to Log

Password:

Logim |



[image: image26.png]Fairfield Health With Schools

Fairfield Health Service | SWSAHS

Horne » Program Information » Ada Your nformation

Add Your Informat

n

Enter your program information in to the form below. Once you have ertered all of
the data in to the field click the "Create Record” button at the bottorn of the form
The information will be published to the web site afer being reviewed

Primary Schools
High Schools
Add 3 Program

Requires Information
Password to Log School Name:
School Type:
yam forns
Program Name: [seeet> =]
Project Title: [

Imnlementation Nafa: [—————





· Select program name from the 'Program Name:' dropdown box.

· Enter the program title in the 'Program Title:' field.

· Enter the start date of the program in the 'Implementation Date:' field.

· Enter a summary of the project in the 'Project Summary:' textbox.

· Select a target group from the 'Target Group:' dropdown box.

· Enter information in the 'What happened in the classroom field' and/or the 'What happened outside the classroom' field.

· Select yes, no or being planned from the 'written policy:' dropdown box.

· Enter your name in the 'Name of person submitted this project:' field.

· Enter email address of person submitting this project in the 'Email Address of person Submitting this Project:' field.
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· Click on the 'Create Record' button to save project.
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